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Dear Parents
 
PRESCHOOL ADMISSION FORM 
 
Burbage Preschool
 
	FORENAME
	 
	SURNAME
	 




You have accepted a place for your child at an Excalibur Academy.  Welcome.
 
We need to keep accurate and up to date records so we can keep your child safe.  Please complete all relevant fields on the application form, including postcode.  The information provided and held on your child’s student records will be used by the academy for educational purposes.  Further information can be found in the Academy’s Privacy Notice which is available on the Burbage Primary School Website. www.burbageprimary.org.uk.
 
Each medical condition is to be listed separately, with an additional space for you to add further information in the DETAILS/MEDICATION box where necessary, ie: “Carries Ventolin Inhaler”.  I would like to mention here that if your child has a health problem, particularly in the case of asthma, it is essential that you provide us with as much information as possible and indicate how severe or frequent the attacks are likely to be.  Please indicate on the form if your child currently has a Care Plan.
 
In the event of an emergency we will make every effort to contact you either at home or at work.   Only if these attempts failed would we get in touch with an emergency contact that is not directly responsible for your child.
 
Please note that all generic correspondence (generic letters, notices, newsletters etc) will be sent home electronically.  It is therefore essential that you include a primary email address and mobile phone number where indicated on the form.  If you do not wish to receive correspondence in this way, please notify the Principal/Headteacher in writing.  
 
It is Excalibur Academies Trust policy to direct all communications (reports, letters etc) to the person with whom the child normally lives.  Please be aware that an absent parent/carer has the right to see this information if they ask.  If the child is the subject of a Court Order of any kind, please notify us immediately.  (Note: We will ask to see such Orders as are in force.)
 
I should be grateful if you could sign and date the Declaration at the end of this document in addition to providing your consent as appropriate.
 
Yours faithfully



Zoe Garbutt							Mr N Lewis
Principal							Chief Executive Officer
                                      
 

PLEASE COMPLETE THIS FORM IN BLOCK CAPITALS.
   
	BASIC DETAILS OF CHILD:

	LEGAL FORENAME
	

	MIDDLE NAMES
	

	LEGAL SURNAME
	

	PREFERRED SURNAME
	

	PREFERRED FORENAME
	

	DATE OF BIRTH
	

	GENDER (PLEASE CIRCLE)
	MALE
	FEMALE
	OTHER

	COPY PROOF OF IDENTITY (PLEASE CIRCLE)
	BIRTH CERTIFICATE
	PASSPORT



	ADDRESS OF CHILD & PARENT WITH WHOM THE CHILD LIVES:

	HOUSE NAME
	

	HOUSE NUMBER
	

	STREET
	

	DISTRICT
	

	TOWN/CITY
	

	COUNTY 
	

	POST CODE
	

	HOME TELEPHONE NUMBER 
	[image: ]



	CONTACT 1 - Please enter the contact details for Parent 1/Responsible Adult with whom the child lives.          Indicate whether the email address is a home or work address.

	TITLE & NAME
	
	RELATIONSHIP
	

	MOBILE TELEPHONE NUMBER
	[image: ]

	WORK TELEPHONE NUMBER
	

	EMAIL – PRIMARY (ESSENTIAL)
	[image: ]
	Home / Work

	EMPLOYER 
	

	FULL PARENTAL RESPONSIBLITY
	YES
	NO




	CONTACT  2 - Please enter the contact details for Parent 2/Responsible Adult with whom the child lives if applicable.  Indicate whether the email address is a home or work address.

	TITLE & NAME
	
	RELATIONSHIP
	

	MOBILE TELEPHONE NUMBER
	[image: ]

	WORK TELEPHONE NUMBER
	

	EMAIL – PRIMARY (ESSENTIAL)
	[image: ]
	Home / Work

	EMPLOYER
	

	FULL PARENTAL RESPONSIBILITY
	YES
	NO



	EMERGENCY CONTACT:

	CONTACT 3 - In the event of a real emergency the Academy would make every effort to contact the child’s parents on the numbers provided. Only if these attempts fail would we get in touch with the emergency contacts who must be local enough to be able to help in such an eventuality. We are now required to ask for two emergency contacts (who are not the child’s parents).  Please therefore do not repeat the information already supplied when completing this section.

	TITLE & NAME
	
	RELATIONSHIP
	

	HOME TELEPHONE NUMBER
	[image: ]

	MOBILE TELEPHONE NUMBER
	[image: ]

	WORK TELEPHONE NUMBER
	

	PASSWORD FOR COLLECTION
	



	EMERGENCY CONTACT:

	CONTACT 4 

	TITLE & NAME
	
	RELATIONSHIP
	

	HOME TELEPHONE NUMBER
	[image: ]

	MOBILE TELEPHONE NUMBER
	[image: ]

	WORK TELEPHONE NUMBER
	

	PASSWORD FOR COLLECTION
	




	LEGAL GUARDIAN/ABSENT PARENT:

	Does any other person have parental responsibility for, but does not live with the child?  If this is the case please enter the name and address of that person/persons here (note you are not legally obliged to give this information but the Academy is required to ask).

	TITLE & NAME
	
	RELATIONSHIP
	

	HOUSE NUMBER /NAME
	

	STREET
	

	DISTRICT
	

	TOWN/CITY
	

	COUNTY & POST CODE
	

	HOME TELEPHONE NUMBER
	[image: ]

	MOBILE TELEPHONE NUMBER
	[image: ]




	ATTENDANCE SESSIONS – Minimum of 4 sessions (12 hours per week) 

	
	MORNING 9AM – 12NOON
	LUNCH 12NOON – 1PM
	AFTERNOON 1PM – 3PM 

	MONDAY
	
	
	

	TUESDAY
	
	
	

	WEDNESDAY
	
	
	

	THURSDAY
	
	
	

	FRIDAY
	
	
	

	PROPOSED START DATE (SEPT/JAN/APRIL TERM)
	



	SIBLINGS:

	Please list below any siblings who attend or have attended Burbage Preschool or Burbage Primary School

	NAME
	
	AGE
	

	NAME
	
	AGE
	

	NAME
	
	AGE
	

	NAME
	
	AGE
	



	MEDICAL INFORMATION:                                                     EXISTING CARE PLAN:   YES/NO

	DOCTOR’S SURGERY
	

	TELEPHONE NUMBER
	

	Please indicate any medical conditions, including medication, of which you feel we should be aware.  Please state dose and time/s administered.  In the case of allergies please state the severity and nature of the allergy.  

	1 – MEDICAL CONDITION
	


	1 – DETAILS/MEDICATION (if any)
	

	2 – MEDICAL CONDITION
	

	2 – DETAILS/MEDICATION (if any)
	




	PASTORAL RECORD – Has your son/daughter received any pastoral support at his/her current school and/or been referred to any external agency e.g. CAMHS, Social Worker, Education Welfare Officer.
Please note: this information is to ensure we have all the relevant information to support your son/daughter in their transition from their previous school.

	Please give details- 









	ETHNICITY:

	The information below is a statutory requirement for the DfE please ‘ü‘ in appropriate box. (Only 1 tick required).

	ANY OTHER BLACK BACKGROUND
	TURKISH/TURKISH CYPRIOT

	ANY OTHER MIXED BACKGROUND
	WHITE BRITISH

	BANGLADESHI
	WHITE IRISH

	BLACK AFRICAN
	WHITE AND ASIAN

	BLACK CARIBBEAN
	WHITE AND BLACK AFRICAN

	CHINESE
	WHITE AND BLACK CARIBBEAN

	FILIPINO
	WHITE EASTERN EUROPEAN

	GYPSY
	WHITE OTHER

	GYPSY ROMA
	WHITE WESTERN EUROPEAN

	INDIAN
	



	FIRST LANGUAGE – “first language” is the language to which a pupil was first exposed in their early childhood.

	The information below is a statutory requirement for the DfE please ‘ü‘ in appropriate box. (Only 1 tick required).

	ARABIC
	ENGLISH
	IGBO
	PANJABI
	SPANISH

	BENGALI (ANY OTHER)
	FINNISH
	ITALIAN
	PASHTO/PAKHTO
	SWAHILI/KISWAHILI

	BENGALI (SYLHETI)
	FRENCH
	JAPANESE
	PERSIAN/FARSI
	SWEDISH

	BRITISH SIGN LANGUAGE
	GAELIC (SCOTLAND)
	KOREAN
	POLISH
	TAGALOG/FILIPINO

	CARIBBEAN CREOLE ENGLISH
	GAELIC/IRISH
	KURDISH
	PORTUGUESE
	TAMIL

	CARIBBEAN CREOLE FRENCH
	GERMAN
	LINGALA
	ROMANY/ENGLISH ROMANES
	TURKISH

	CHINESE
	GREEK
	LUGANDA
	RUSSIAN
	URDU

	CORNISH
	GUJARATI
	MANX GAELIC
	SERBIAN/CROATIAN/BOSNIAN
	VIETNAMESE

	DANISH
	HEBREW
	NORWEGIAN
	SINHALA
	WELSH/CYMRAEG

	DUTCH/FLEMISH
	HINDI
	*OTHER
	SOMALI
	YORUBA

	*OTHER – please specify






	RELIGION:

	AGNOSTIC
	HINDU
	OTHER RELIGION

	ANGLICAN
	JEHOVAH’S WITNESS
	ROMAN CATHOLIC 

	BAPTIST
	JEWISH
	SIKH

	BUDDHIST
	METHODIST
	UNITED REFORM CHURCH

	CHRISTIAN
	MUSLIM
	REFUSED

	CHURCH OF ENGLAND
	NO RELIGION
	



	NATIONAL IDENTITY:

	BRITISH
	
	
	IRISH
	
	
	SCOTTISH
	

	ENGLISH
	
	
	WELSH
	
	
	OTHER
	



	ENGLISH AS AN ADDITIONAL LANGUAGE:

	Please circle as appropriate                 YES          /           NO     



	SERVICE CHILDREN IN EDUCATION – A CHILD IS DEEMED TO COME FROM A SERVICE FAMILY IF AT LEAST ONE PARENT (LIVING WITH THE CHILD) IS CURRENTLY SERVING IN THE ARMED FORCES (I.E. ROYAL NAVY, ARMY OR ROYAL AIR FORCE)

	Please circle as appropriate                 YES     /      NO     /     REFUSED





	DISABILITIES:

	We are committed to making sure that Burbage Preschool is a happy and successful experience for all of our children.  Where a child has a particular difficulty or need, we will do our best to put measures in place to overcome this.

Please indicate whether your child has any health problems or disabilities which mean that they have substantial difficulties with any of the areas of his/her life shown below?  Please tick all that apply. 

By long-standing we mean anything that has troubled them over a period of at least 12 months or that is likely to affect them for at least 12 months. Please exclude difficulties that you would expect for a child of that age.

If none apply please go to SCHOOL HISTORY section on page 6.

	Mobility – moving around indoors or outdoors
	

	Hand movements – touching or holding
	

	Eating and drinking without help
	

	Taking medication (please provide details in medical information section above)
	

	Communication - speaking with others, or understanding them
	

	Learning – numbers, letters, words
	

	Hearing impairment
	

	Vision impairment
	

	Behaviour – very active, has a short attention span, behaves unacceptably
	

	Has fits or seizures
	

	Diagnosed with autism or Asperger’s syndrome
	

	Has a life-limiting condition or requires palliative care 
	

	Other (please describe other areas of great difficulty) please include here whether your child needs special Access Arrangements (including for example extra time, a scribe or reader in exams or internal assessments).


Please circle to indicate whether you can provide proof of Access Arrangements.                                                     YES/NO

















	DISABILITIES - continued

	Does your child take any medication, use any physical aids or require any special diet or supplements?
	YES     /     NO

	If your child did not take this medication, use this physical aid or have a special diet or supplements, would he/she have substantial difficulties with any of the areas of life listed previously?
	YES     /     NO

	Has your child seen a professional, such as a paediatrician or a psychologist or a speech and language therapist because of the difficulty?
	YES     /     NO

	If YES, please provide further details:





















	SPECIAL EDUCATIONAL NEEDS:

	Please Circle if your child is considered to: 			Require additional SEN support

Please Indicate if your child has an EHC Plan:		          YES    /   NO  




	IMMUNISATIONS:

	Has your child received the following immunisations and are they up to date?
	

	Tetanus
	YES     /     NO

	HIB
	YES     /     NO

	Meningitis
	YES     /     NO

	MMR
	YES     /     NO

	Polio
	YES     /     NO



	PRESCHOOL/NURSERY HISTORY (IF RELEVANT):

	Currently attends another preschool/nursey and will continue to do so once starting at Burbage Preschool              YES / NO

	PREVIOUS SCHOOL
	

	DATE OF ADMISSION
	
	DATE OF LEAVING
	

	REASON FOR LEAVING
	

	STREET
	

	TOWN/CITY
	

	COUNTY & POST CODE
	



	ADDITIONAL INFORMATION:

	If there is any other information we need to know about your child, for example, what they like, what fears they have, any special words they use, or what comforter they may need and when.
















DECLARATION:

I certify that the information provided in this form is accurate and correct.  I undertake to inform Burbage Preschool of any changes in personal and medical circumstances of my child (e.g. change of address, emergency telephone contact number, etc) and any change in any aspect of parental responsibility.


Signed: ________________________________________
(Parent)  


Date: _________________________























NEW STARTER INFORMATION AND PARENT CONTRACT
Thank you for your interest in Burbage Preschool. This information pack will provide you with some additional information on our setting and includes our registration form and parent contract which you are required to complete if you choose to confirm a place for your child.  
About us 
Burbage Preschool is a setting for children aged from 2 years until their reception year at School. Burbage Preschool is registered with Ofsted under the Burbage Primary School registration. The preschool is regularly inspected to ensure appropriate standards of care and education are provided for all children.  
At Burbage Preschool we focus on providing wonderful care in a safe, warm and caring environment. Our aim is to ensure that you feel confident that your child is happy and having fun whilst spending time with us.  
All children are assigned a keyworker who has the role of overall care for your child. They will create a learning journey for your child that tracks their progress and development alongside the key milestones provided for by the Early Years Foundation Stage (EYFS). You can add to your child’s learning journey by adding ‘Wow’ cards detailing special moments such as holidays, trips or activities or particular achievements.  
Admissions 
We accept new children at the start of each term, September, January and April during the year.
On requesting a place for your child, you will be asked to complete a registration form and parent contract.  
Our registration form provides Burbage Preschool with details about your child and of those who have parental responsibility and legal contact, together with details of those who have permission to collect your child from preschool and of those who may be contacted in an emergency.   
Our parent contract is a contract between Excalibur Academies Trust (‘EAT’) who own and manage Burbage Preschool, and the parents or legal guardian (referred to as the parent) of a child that is enrolled at Burbage Preschool.  
What to bring 
At preschool, children have access to both indoor and outdoor play-led activities every day. We ask that they arrive at preschool in suitable clothing for the day. Each day may involve some messy activities so please do bring a spare set of clothes in a named bag to keep on your child’s peg in the entrance hall. We ask that all clothes and shoes are labelled with the child’s name. Preschool t-shirts are available to buy online at Michael Hope. (www.michaelhope.co.uk). 
If your child is using nappies, we ask that you provide enough nappies, wipes and any nappy cream for the duration of their stay. 
Taster sessions
Burbage Preschool offers two free taster sessions each of 1 ½ hours prior to your child starting.  This is to enable your child to become familiar with the preschool environment.  We will contact you to arrange these.

Keeping in touch 
Preschool staff are available at the start and end of each session for you to let them know of any issues e.g. if your child hasn’t slept very well or has grazed their knee. In addition, we hold regular parents’ evenings for you to discuss your child’s progress. Weekly newsletters are sent by the school office giving details of the events in the weeks ahead.  
If you would like to discuss any matters out of these times, please speak to the preschool manager or the school office to make an appointment.  
Drop off and collection 
All children are required to be signed in and out at the start and end of each session. If someone other than a contact noted on the registration form is collecting your child, please inform preschool staff so that the necessary arrangements can be made.  
If you are going to be late picking up your child, please let us know as soon as possible. Late collection charges will apply after 5 minutes.  
Proof of identity
We ask all parents to provide a proof of identity document for their child, either a copy of their birth certificate or passport.  In addition to us holding a copy on file, Wiltshire Council require us to confirm we have a copy before funding is approved.
Parent contract 
Our parent contract sets out our terms and conditions. We ask that you return a signed copy of the contract in advance of your child’s first session with us.  
Our fees are issued termly (6 times per year) prior to the start of each term. Payment is required in full within 30 days of the invoice date. Late payment charges will apply so if you are unable to pay a bill in full, please do contact the preschool manager or school office to discuss a payment plan. Fees are payable for all sessions booked for your child regardless of their attendance. No credit will be given for sickness or holiday.  
Extra sessions 
Extra sessions may be booked but are subject to availability.  
What to do if you have concerns 
If you have any concerns about your child, please speak to their key worker or the preschool manager in the first instance. If your concern remains after this discussion please speak to the school office who can arrange an appointment with the school Principal. Our full complaints policy is available on the school website: www.burbageprimary.org.uk .






Fee Schedule (effective 24 February 2025) 
Fees are charged at the rate detailed below. We may increase the fees by providing a minimum of six weeks’ notice of the increase to the parent.  
Fees are payable for sessions that are booked regardless of attendance. No fee is charged for statutory holidays but fees remain payable where a child is absent from preschool eg due to holidays or sickness. Refunds will not be given for missed sessions (except in exceptional circumstances).  
 Hourly Rate 
2 year old children £8.50 per hour 
3 or 4 year old children £8.00 per hour 
Fees include all snacks (which will consist of healthy fruit every day) but do not include lunch, nappies or wipes.  
Children in receipt of funding will be invoiced a snack charge of £0.70 per morning session.
Invoices will be issued in advance of the term to which they relate.  
Payment is due within 30 days of the invoice date. Additional sessions will be invoiced at the end of the month in which they arise and are due for payment within 7 days.  
Unpaid/late payments will be subject to a late payment charge of £5 per week outstanding. In addition, we reserve the right to charge daily interest on all outstanding amounts at the rate of 3% above the Bank of England base rate. Continued late payment may result in the withdrawal of your child’s place at preschool.  
Payment should be made by BACS using the following information: 
	Sort Code 
	30-92-63 

	Account Number 
	37296568

	Reference 
	Your reference from invoice





Late collection fees will be invoiced at the end of the month in which the late collection occurs. 
 









Parent Contract 
 
The document and the terms and conditions within it govern the basis on which Burbage Preschool (referred to here as ‘we’ / ‘our’ / ‘us’) agree to provide childcare services to parent(s)/guardian(s) (referred to as ‘you’). Only a parent/guardian with parental responsibility for a child can register that child for a childcare place with us. We will ask to see your child’s birth certificate, or other relevant documentation, to confirm that you have parental responsibility for the child as part of our registration process. 
Contract period 
The minimum contract period is one term (there being six terms per academic year). 
Notice period 
We require a minimum of one term’s written notice commencing from the first day of the term to reduce or cancel your child’s regular booking. 
Hours 
Burbage Preschool is open Monday to Friday from 9am until 3pm. Sessions are available as follows:
Morning 	9 am until 12 pm
Lunchtime	12 pm until 1 pm
Afternoon	12 pm until 3 pm
We ask that all children attend a minimum of 4 sessions per week (12 hours).
Lunchtime can form part of morning or afternoon sessions.
All sessions must be booked in advance. Regular sessions (ie those that you require on a weekly basis) must be booked by the 14th of the month, prior to the end of current term. 
Fees  
Fees are charged at the rate detailed in the fee schedule. We may increase the fees by providing a minimum of six weeks’ notice of the increase to the parent. 
Fees are payable for sessions that are booked regardless of attendance. No fee is charged for statutory holidays but fees remain payable where a child is absent from preschool eg due to holidays or sickness. Refunds will not be given for missed sessions (except in exceptional circumstances). 
Payments 
Invoices will be issued in advance of the term to which they relate.  
Payment is due within 30 days of the invoice date. Additional sessions will be invoiced at the end of the month in which they arise and are due for payment within 7 days.  
Unpaid/late payments will be subject to a late payment charge of £5 per week outstanding. In addition, we reserve the right to charge daily interest on all outstanding amounts at the rate of 3% above the Bank of England base rate. Continued late payment may result in the withdrawal of your child’s place at preschool.  

Payment should be made by BACS using the following information: 
	Sort Code 
	30-92-63 

	Account Number 
	37296568

	Reference 
	Your reference from invoice 


Late arrival/collection 
Children should be dropped off by parents/carers into the care of a preschool member of staff and entered into the attendance register. Children will not be released into the care of anyone other than those named on the registration form unless authorised by the parent personally. In addition, a personal introduction by the parents of anyone who is named on the registration form and may be collecting the child is encouraged. A password system of authorisation is also in place in case of emergencies. 
Late collections will be charged at £5 initially with an additional £5 for every 5 minutes after the end of the child’s booked session. Late collection fees will be invoiced at the end of the month in which the late collection occurs. 
 Sibling discount 
We are able to offer a sibling discount if you have two or more children attending Burbage Preschool at any one time that you are paying for (ie not using government funding). The discount for second and subsequent children is half the rate of the first child. 
Behaviour
If a child’s behaviour is seen to endanger themself or others, we would arrange a meeting with the parents to discuss the options available.  If after all avenues have been explored we would seek support from Wiltshire Council Early Years Team.
Sickness policy 
You must immediately inform us if your child is suffering from any contagious disease, or if your child has been diagnosed by a medical practitioner with a notifiable disease. For the benefit of other children attending you must not allow your child to attend whilst they are contagious and pose a risk to other children during normal daily activities. Any child who has a sickness bug must be clear of sickness and/or diarrhoea for 48 hours before returning to preschool.  
Safeguarding 
For details of our safeguarding policy, please visit the school website at www.burbageprimary.org.uk.  
All additional policies are available for inspection; please speak to Miss Pearce for further information. 




Termination 
Burbage Preschool reserves the right to suspend or terminate care of any child without notice, should it be deemed necessary for the overall safety and well-being of staff and/or other children in my care.  

I agree to all of the new terms and conditions as set out above by Burbage Preschool. 

 
Signedby…………………………………………………………….  Date ……………………………

 
Child’s Name …………………………………………………….. 































PERMISSIONS AND CONSENTS 

Please answer yes or no to each statement, then sign and date on the last page. 

CHILD’S NAME: 
	EMERGENCY FIRST AID 

	I give permission for staff to provide emergency first aid and for staff to seek further medical advice or medical intervention in an emergency or if my child falls seriously ill while in the care of Burbage Preschool. 
	[image: ]yes 
[image: ]no 

	EMERGENCY MEDICAL TREATMENT 
	 

	I give permission for a member of staff to accompany my child to hospital in an ambulance or by their own car, should the need arise.  I understand that all medical decisions in my absence are the responsibility of medical professionals and that i will be contacted as soon as possible.  
	[image: ]yes 
[image: ]no 

	MEDICATION 
	 

	I give permission for a member of staff to administer medication in terms outlined to them. 
	[image: ]yes 
[image: ]no 

	OUTINGS AND VISITS 
	 

	I give permission for staff to take my child to the primary school premises, on local walks around the village and to the park etc. 
	[image: ]yes 
[image: ]no 
 

	SUN CREAM 
	 

	I give permission for staff to apply sun cream to my child as they see fit.  I will supply a bottle of factor 30 sun cream or higher in a named bottle to be kept at Burbage Preschool. 
	[image: ]yes 
[image: ]no 
 

	TAPESTRY 
	 

	I agree to the following guidelines for accessing and using Tapestry ‘Online Learning Journeys’: 
 
• Not publish any of my child’s observations, photographs or videos on any social media site.  
• Understand that my child’s image may be used in another child’s profile if they are engaged in the same activity. This image will not be shared by the other parent (please see above point).  
• Keep the login details within my trusted family.  
• Speak to a member of staff if I experience any difficulties accessing my child’s learning journey.  
	[image: ]yes 
[image: ]no 
 

	NAPPIES 
	 

	I give permission for staff to change my child’s nappy and apply nappy cream when needed. 
	[image: ]yes 
[image: ]no 
 

	FACE PAINTS 
	 

	I give permission for staff to apply face paint to my child 
	[image: ]yes 
[image: ]no 
 














































Consent for Use of Photos and Images 

On occasion, it may be necessary to create images of children who attend Burbage Preschool. This usually applies to photographs. Burbage Preschool holds photographic records in order to be able to identify a child and on occasion photographs or film videos are taken at sports days, special events, trips, school productions and sometimes for school publications.   

We use these images in a variety of ways particularly to celebrate our successes and communicate to parents and the wider community.   We are asking the following detailed questions to ensure we are compliant with the new data protection rules.   

We value the use of photos of students, to be able to showcase what our students do in school and show what life at our school is like to others.  Our students enjoy their successes being celebrated. 

Burbage Preschool is only responsible for photographs taken by the school or an authorised agent of the school.   

We would like your consent to take images of your child, and use them in the ways described below. If you are not happy for us to do this, please indicate in the section below. 

Please tick the relevant box(es) below to confirm your consent as appropriate.  Your consent will remain in place for the duration of your child’s education at Burbage Preschool until the end of Year 6 at Burbage Primary School. 

[image: ]I am happy for the school to take additional images of my child.  
[image: ]I am happy for images of my child to be used on the School and Excalibur Academies Trust Websites.  
[image: ]I am happy for images of my child to be used in School and Trust newsletters. 
[image: ]I am happy for images of my child to be used in School prospectuses and publications,  either printed or electronic. 
[image: ]I am happy for images of my child to be used in internal displays. 
[image: ]I am happy for images of my child to be used by other students to meet the requirements of the curriculum, coursework or exams. 
[image: ]I am happy for images of my child to be used on the School’s social media accounts (including Facebook and Twitter) 
[image: ]I am NOT happy for the school to take or use images of my child other than for the purposes of identification. 
 
Signed: _______________________________________ (Parent)  Date: __________________________ 
 
If you change your mind at any time, you can let us know by emailing admin@burbage.excalibur.org.uk or by calling the school on 01672 810452. 
 
[image: ][image: ][image: ]Principal: Zoe Garbutt
Excalibur Academies Trust; a company limited by guarantee
Registered in England; Company number 08146633
Registered office; Granham Hill, Marlborough SN8 4AX
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